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Reference (a) OPNAVINST 1811.3A 

 

1.  Procedures for Officers not Desiring a Command Assignment.  

When an officer has been screened for command but does not 

desire orders, the following procedures apply: 

 

    a.  An officer indicating non-acceptance of these orders 

will be required to submit an official request to Assistant 

Commander, Navy Personnel Command for Career Management    

(PERS-4).  This letter and the results of subsequent actions 

will become part of the officer's official record. 

 

    b.  Upon receipt of a written request to decline orders to 

command, cognizant division directors will originate a 

memorandum to PERS-4 for signature, discussing the relevant 

circumstances considered by the division and the recommended 

cause of action. 

 

    c.  If retirement in lieu of orders is considered, reference 

(a) applies.  However, any remaining obligations must be 

fulfilled prior to retirement eligibility.   

 

    d.  Final disposition of all requests will be determined by 

PERS-4. 

 

    e.  The decision to decline command is a professional 

decision made by the officer concerned. 

 

        (1) This decision is limiting, however, only with 

respect to assignment to command. 
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        (2) An officer who has not accepted command remains 

eligible for assignment, subject to the needs of the Navy and 

any remaining obligated service. 

 

2.  Procedures for Command De-Screening.  Prior to assignment of 

screened officers to command, assignment officers, placement 

officers, assignment division directors, and commands should 

screen each record to ensure there has been no decline in an 

officer's performance.  Documentation of de-screening 

recommendation must be forwarded to ACNPC (PERS-4) for final 

determination. 

 

    a.  A notification letter of final determination will be 

sent to the affected officer. 

 

    b.  Command boards will review records of those officers 

previously screened, but not yet assigned, to ensure there is no 

decline in performance subsequent to the original screening.  

 

3.  Procedures for Officers not Desiring an Executive Officer 

(XO) Assignment.  When an officer has been screened for XO but 

does not desire orders, the following procedures apply: 

 

    a.  An officer indicating non-acceptance of these orders 

will be required to submit an official request to PERS-4.  This 

letter and the results of subsequent actions will become part of 

the officer's official record. 

 

    b.  Upon receipt of a written request to decline orders as 

XO, cognizant division directors will originate a memorandum to 

PERS-4 for signature, discussing the relevant circumstances 

considered by the division and the recommended course of action. 

 

    c.  If retirement in lieu of orders is considered, reference 

(a) applies.  However, any remaining obligations must be 

fulfilled prior to retirement eligibility.   

 

    d.  Final disposition of all requests will be determined by 

PERS-4. 

 

    e.  An officer who has declined the orders remains eligible 

for assignment, subject to the needs of the Navy and any 

remaining obligated service. 

 

4.  Procedures for De-Screening for XO.  Prior to assignment of 

screened officers as XO, assignment officers, placement 
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officers, assignment division directors, and commands should 

screen each record to ensure there has been no decline in an 

officer's performance.  Documentation of de-screening 

recommendation must be forwarded to ACNPC (PERS-4) for final 

determination. 

 

    a.  A notification letter of final determination will be 

sent to the affected officer. 

 

    b.  XO boards will review records of those officers 

previously screened, but not yet assigned, to ensure there is no 

decline in performance subsequent to the original screening.  

 

 

 

 

 

 


